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COMMUNICATION
One of the greatest development areas for the bookkeeper fraternity is the improvement in the communication with and to our client’s accountant.  Speaking from both sides of the fence with a positive mindset; a positive working relationship between the bookkeeper and accountant provides less frustration, provides better technical and practical solutions for the client.  A bookkeeper can (sometimes) better phrase a question to the accountant for the appropriate technical response.  Likewise the accountant may get a more informed view from the bookkeeper and be able to reply in a way that the bookkeeper is better able to implement the actions required as a result of the advice.

So how does/could this happen?
Two real action items for the bookkeeper:  Communication and Effective work

The end of year process is the significant interaction time.  The bookkeeper should provide not only the computerised accounting file, but also write to the accountant providing information about what has been provided and what the issues are.

Dear Accountant,

END OF YEAR INFORMATION – 30 June 2007

ABC Pty Ltd

Attached/Enclosed is the data file for our mutual client.

The program is MYOB/QUICKBOOKS Version 786.

You have been assigned the login/user name of “Accountant”

With the password “costeffective”
All bank accounts have been reconciled as of 30 June 2007, copies of the current printouts are attached  

etc, etc
PROBLEMS / QUERIES

Depreciation has not been posted

Asset acquisitions have been posted to …., the attached printouts list the acquisitions.

etc, etc
The intention is to inform the accountant

Create half their workpaper file for them
Indicate the areas for them to concentrate their work.

A sample/template is available by clicking here 

BAS SERVICE PROVIDER

We are still in submission stage with treasury receiving comment up to August 10, 2007
ICB continues to work with members and the wider bookkeeper industry in formulation of its submission.

A special newsletter will be issued in relation to the submission in the next days to enable you to join as a signatory or as a template to form your own submission.

Commentary
It is interesting to watch the trend as the members of the accounting professional bodies express their disappointment with the way in which the legislation has been drafted and the degree of interpretation and power left to the tax board.  There is also concern being raised that the legislation provides some exclusive rights that tax professionals must be educated by the recognised accounting bodies.  While we don't believe this is the intention of the government the drafting does leave this as a legitimate concern.

Who will be in control of regulation over BSP’s?

For bookkeepers and the future BAS Service Providers (BSP’s), we must be concerned at the level of control that the accounting bodies will have over the tax board and therefore over BSP’s .  While the tax board is to be appointed by the minister, the recommendations will come from the very influential accounting bodies.  Bookkeepers and BSP’s must have their own voice at this board level.  Bookkeepers and BSP’s should have their own sub-board to deal with BSP issues and not to have the BSP issues lost in the perspective of the tax agent. The functions, responsibilities and expectations of the Bookkeeper/BSP are not the same as that of the accountant/tax agent.  While we are part of the same outcomes for a client; information and financial services; we work together to achieve the best end result but we are not the same:  our needs, our resources, our perspective is different and hence we (Bookkeepers) must have our own representation
EDUCATION PATHS – Certificate IV

We are still working to finalise the package for ICB members to cost effectively obtain your Cert IV as required for ongoing registration as a BSP.  No need to jump too quickly. 

Re-test your bookkeeping skills – Undergo a shoebox test.

As a step towards Recognition of Prior Learning, we are working with the RPL assessors to accredit the NEW ICB Shoebox tests.

ICB have launched practical task based bookkeeping assessments at 3 levels:

Level 1 – testing data entry competence

Level 2 – review & reconcile

Level 3 – full end of period bookkeeping competence including payroll.
We provide you with the client information.  Process it in the manner that you are most comfortable.  Provide us with your answers using our online assessment software.  Based on the correctness of these answers we may seek further information from you or alternatively let you know that you have passed with flying colours.

ICB members (cause we know you have nothing to do this time of year) who wish to get in early for steps towards having their existing competence recognised towards Cert IV, can undertake these steps based on an introductory member only price of $25 per level until 31 August).  Register your interest here.
LATEST NEWS
· Workchoices form must be provided 
The Workplace Relations Fact Sheet provides simple, straightforward information about the Australian Fair Pay and Conditions Standard, protected award conditions, the role of the Workplace Authority and the Workplace Ombudsman and the Fairness Test. It reminds both employees and employers that there is a central contact point for information, help and advice available at the Workplace Infoline on 1300 363 264.

To download the fact sheet for emailing or printing, click here.
· You must provide tax file numbers for all employees to their superannuation funds ……… for the full story, click here
· Compliance Overview 2007-08
This is an overview of the Compliance sub-plan's key areas of focus for the 2007-08 financial year ……… for the full story, click here
· Australia & UK Small Business Professionals Survey – Living in different worlds?


The Australian & UK Small Business Professional Survey research report was recently tabled in the House of Lords (UK).……… for the full story, click here
Superannuation Contributions
Many employees (especially owners or directors) salary sacrifice or package their salary so that superannuation contributions are above the 9% required……… for the full story, click here
· Treasury has advised extension on submissions on draft law
Please be advised that the closing date for submissions on the exposure draft Tax Laws Amendment (Tax Agent Services) Bill 2007……… for the full story, click here
RESOURCES ON THE ICB WEBSITE
· A new section of the ICB website dedicated to developments regarding the new BAS Service Provider Law click here.
· End of Financial Year guides and checklists here 
· Another new section due to numerous requests from Members is the ATO News and Updates, updated ‘as it happens’. Click here
· Certificate IV Information For all available details regarding the new Certificate IV – constantly updated as information becomes available
RENEWALS
Membership renewals can be made at any time. We will let you know when your time is up. You can download a Member renewal form here and a Practising Certificate renewal form here 

Return them to us by mail (Level 27, 525 Collins Street, Melbourne 3000), Fax: 1300 85 73 93 or you can renew your membership on line, click here. 
We now have a Direct Debit facility available for those wanting to pay their renewal monthly. You will need to download the Customer Service Agreement and the Direct Debit Request. File the Customer Service Agreement for your records and return the Direct Debit Request to us.
WELCOME

We welcome the 491st member to ICB today.  93 additional applications are in progress with the Admissions Board seeking confirmation of some items in respect to 7 of those.

The recent few weeks have been the ICB’s first period of renewal of memberships with 133 people due for renewal during June & July.  114 have renewed, thank you, we are awaiting finalisation of 5 renewals, in contact with 5 others yet have lost contact with 9 prior members.  If you are one of those named below or know where to find them please, get in touch.
Jacqueline Spies

Violet Waddell

Joanne Page

Karen Anderton

Feng Mao

Jock Pickering

Atul Karandikar

Gregory Kelly

Barbara Lowe
Self Help Guide on the ICB Website – A Members only resource
Following are areas that are important to a successful bookkeeping business which may, from time to time, be overlooked. We trust that you will find the information useful and please feel free to contact us with your feedback.
Why do I need a Bookkeeper? - Turn this question into a client
 

What is a Bookkeeper?
 
Occupational Health & Safety
 
Marketing
How to find clients

Use your Local Newspapers to Market Your Business at No Cost
The Books
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